














PERA Adjustments
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Member Becomes a Full-Time
Student And A Part-Time
Employee

the school must complete the Full-Time
Student, Part-Time Employee Certification
Form (sample shown below).

A Coordinated, Basic, or Police and Fire When an employee begins full-time school
Plan member who becomes a full-time attendance, stop withholding deductions and
student and a part-time employee isno submit the certification form to PERA with
longer eligible for PERA coverage. In this the Salary Deduction Report on which the
situation, the employee, the employer, and last deduction or no deduction appears.

PUBLIC EMPLOYEES RETIREMENT ASSOCIATION
514 St. Peter Street, Suite 200, St. Paul, MN 55102
Telephone (612) 296-7460

FULL-TIME STUDENT, PART-TIME EMPLOYEE CERTIFICATION

INSTRUCTIONS: Use this form to confirm stetug B3 & full-time student, pari-time employee who is pt from membarship
in PERA. Any refund payable based on this status will be delsyed until recaipt of this pleted form. Part A is to be
completed by the student/employee. Part B should be plated by the dited schoal in which this student is
enrolled full-time. and Part C is to be leted by the ployer. Signatures ure required in both Parts B and C for
thiz form to be valid.
IMPORTANT FACTS ABOUT THE INFORMATION ON THIS FORM
This certification is necessary to determine exemption from membership in PERA, pursuent to Minnssota Statutes, Section
353.01, Subd. 2b {m), which reads in part as follows:
“Public employee” does not mean: . . ., Fuli~time students who ure enrolled and are regularly sttending
classas at en sccredited school, college, or university . . . .
The information on this form will be used to identify the PERA membar account snd to assist in processing & refund
peymaent of PERA contributions. All information, except the Socisl Security number, student’s address, name of school,
and enroliment dates, iu clessified es PUBLIC data which can be givan to anyona for any purpose. The Social Security
number, sddrees, school, and enroliment dates are classified as PRIVATE and are aveilable only to thig individual, to
the staff who must use it in the normal course af ducting PERA busi and to entities suthorized by lew. No
private date of this individus! will be shared with uny unauthorized person or agency without informed written consent.
FOR COMPLETION BY EMPLOVEE/STUDENT
P Neme (PLEASE PRINT) - Last, First, Middle Initial Social Security Numbear PERA Mamber No.
A
R Address [PLEASE PRINT] - Number and Street
T
City State Zip Code
A T NOTE: 1118 your responsibility ta inform your employer if your full-time school attendance stops while you are still
employed on a pert-time besis.
FOR COMPLETION BY ACCREDITED SCHOOL
p | ) hereby certify that the above-named is/was in Beginning Date Ending Date {Actusi or Anticipated)
A full-time attendance eccording to this echool’s
standards and prectices for the following period:
R Name of School
T
B Signature and Title of School Otficial Date
FOR COMPLETION BY EMPLOYER
P Is the ebove-named employed by your governmental unit on a part-time basis?
A [0} Yes. PERA deductions will be discontinued as of this date:
R D No, employee termineted service on this dete:
T 3 No. employed full-time {deductions must continue)
Governmental Subdivision and Department Unit No. -~ Unique Code
¢ Authorized Signature and Title Date
[T ROYE: When full-time school aitend or il employment changes [rom part-time to full~time,
employee will be eligible for PERA membership if earnings exceed current selary raquiremants.
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Employee R?J)orted in Wrong
und

Method One
Multiple - Year Error

If a person was incorrectly reported in the
wrong PERA Fund (such as a person
reported under the Coordinated Fund who
should be Police and Fire Fund, or vice
versa), start reporting the employee in the
correct fund and make an adjustment (credit
or debit) if the correction can be made
within 60 days of the error. When an
adjustment is made, show on the deduction
report the affected pay period dates with an
explanation. If an adjustment is not made
within 60 days, send a letter to PERA with
the appropriate explanation and affected pay
period dates. PERA will bill for any
additional amount due or refund any
overpayment.

Employee reported to PERA who
should be TRA

If a person is incorrectly reported to
PERA rather than the Teachers Retirement

Association (TRA), take the following steps:

1. Stop withholding PERA contributions
and start withholding TRA contributions.

2. Send a letter to PERA and TRA
explaining the situation.

Upon receipt of written notification from
the employer, PERA will transfer the
employee and employer contributions to
TRA.

Employee reported to TRA and

should be PERA

If you are in doubt whether to put an
employee under TRA or PERA, contact TRA
for that determination.

There are two methods to enroll an
employee in PERA who was reported to
TRA in error. Method One is to be used
when contributions have been reported to
TRA beyond the current school year.
Method Two is to be used when TRA
contributions have been withheld during the
current school year only.

If an employee is incorrectly reported
to TRA instead of PERA, beyond the
current year, please do the following:

1. Notify PERA and TRA of the error.

2. Stop withholding TRA contributions
and start withholding PERA contributions
(if PERA qualifications have been met).

3. PERA will notify you, the employer,
to submit a list of gross earnings by pay
period covering the period in question.
Upon receipt of the earnings, PERA will
determine when the person qualified for
PERA membership and ask TRA to
transfer the employee and employer
contributions to us.

4. File a PERA membership form. If an
employee’s PERA qualification date and
date of hire are different, indicate the
exclusion that prevented PERA
membership from the date of hire. If the
exclusion for membership was because
the employee was under the $5,100 annual
stipulation, send a copy of the stipulation
and a breakdown of salary by pay period
for the current year. If the employee was
a full-time student and part-time
employee, list the date on which the
full-time student and part-time employee
status ended. Do not go beyond four
years.

Note: Once all the information is
received and the transfer from TRA is
processed, PERA will then notify the
employer if payments remain due or if
PERA needs to refund any overpayments.

Method Two
Single - Year Error

If a person is incorrectly reported to
TRA instead of PERA, during the
current school year only, please do the
following: '
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1. Stop withholding TRA contributions
and start withholding PERA contributions
(if PERA qualifications have been met).

2. File a PERA membership form. If an
employee’s PERA qualification date and
date of hire are different, indicate the
exclusion that prevented PERA
membership from the date of hire. If the
exclusion for membership was because
the employee was under the $5,100 annual
stipulation, send a copy of the stipulation
and a breakdown of salary by pay period
for the current year. If the employee was
a full-time student and part-time
employee, list the date on which the
full-time student and part-time employee
status ended. Do not go beyond four
years.

3. Send a check and a separate salary
deduction report representing the current
year PERA employee and employer
contributions (transfer from TRA), and
include on the deduction report the
period(s) over which the salary and
contributions were earned. This period is
recorded as the Pay Period on the
deduction report. Identify on the top of
the deduction report that this payment
represents an adjustment of deductions
made in error to TRA when they should
have been taken for PERA.

Remember, when a school district makes
an adjustment transferring contributions
from TRA to PERA for current year
contributions, the employer is to send a letter
with the Salary Deduction Report on which
the contributions are being reported
explaining the situation.

PERA will not bill for interest or late
filing for contributions reported to the wrong
fund.

Wrongful Discharge Settlement

If a wrongful discharge suit is filed with an
employer, regardless of whether for
veterans’ preference, age discrimination,
race discrimination, or any other reason,
please do the following:

1. Notify PERA that a claim has been
filed.

2. Advise attorneys involved that PERA
has an interest in the settlement.

3. PERA should be given the opportunity
to participate in the case.

4, Have PERA calculate the employee and
employer contributions due, based on the
gross salary that would have been paid, had
the person not been discharged. Submit a
list of earnings that would have been paid to
the employee had the employee not been
discharged.

5. If the dollar amount to be paid to
PERA is specified in the court order, it
should be based on gross salary before
subtracting unemployment compensation,
workers’ compensation, or wages from other
sources. If not, PERA will ask that an
amended order be issued by the court.

6. Copy of the court order is required
when payment is made to PERA.

7. If a copy of the court order is sent to
PERA without payment, the employer will
be billed for the employee and employer
contributions due. Interest will be charged
to the employer on member and employer
contributions at 8.5 percent compounded
annually, expressed monthly, between the
date the contribution amounts would have
been paid to the date of actual payment.
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Contract Settlements and
Retroactive Pay

A separate deduction report must be
submitted for non-routine earnings, such as
retroactive pay, contract settlements, bonus
and longevity pay, overtime and
compensatory time pay, if earned outside the
regular pay period. Deduction reports must
show the period over which these payments
were earned. This period is recorded as the
pay period on the deduction report. Refer to
the Reporting Section for more details on
reporting non-routine salary.

If additional deductions are due on a
terminated member, submit to PERA on the
deduction report with appropriate
explanation and pay period dates. If the
terminated member has already received a
refund, PERA will automatically send an
additional refund. If the terminated member
is drawing a pension, the pension will be
recalculated.

Elected Officials Purchasing
Past DCP Contributions

Elected officials who exercise their option
to participate in the Defined Contribution
Plan (DCP) and who have previous
uncovered service as elected officials may
pay contributions on that past service
performed before June 30, 1991, and invest
them in DCP. Uncovered service is service
as an elected official for which an employer
did not contribute to a pension plan on the
elected official’s behalf.

PERA calculates the amount of past
contributions by using the Coordinated or
Basic contribution rates in effect at the time
the service was rendered rather than using
the current 5 percent DCP contribution rate.
If the elected official chooses to pay these
past contributions, the employer is required
to pay the corresponding employer
contribution. Payment of these past
contributions also requires payment by both

participant and employer of 6 percent
interest compounded annually.

Elected officials may choose to pay all or
part of past contributions. Also, payment
may be made in installments. The Internal
Revenue Service limits payment of past and
present (both employee and employer)
contributions to 25 percent of taxable income
from elected service in the current calendar
year.

Generally, taxable income is gross salary
from elected service minus contributions
made to the DCP and other qualified tax
deferred plans (such as 401K) or
non-qualified 457 plans using earnings from
the elective service.

Only elected officials who enroll in the
DCP may make past contributions on
uncovered service. Elected officials
interested in making a purchase should ask
their employer(s) to complete a "Record of
Annual Earnings for Elected Officials" and
mail it to PERA. Employers can obtain the
Record of Annual Earnings form by calling
the PERA office.

Listed below are the steps for payment
of past contributions:

1. A DCP Membership form and DCP
Record of Annual Earnings are submitted to
PERA.

2. Upon receipt of the DCP Record of
Annual Earnings, PERA calculates the total
cost of purchasing past contributions. The
information is sent to the elected official
with a DCP Worksheet to be used to submit
payments for past service. At this same
time, PERA will mail a separate notice to
the employer informing them of the total
potential liability for the employee’s past
service.

3. The elected official completes the DCP
Worksheet to compute the maximum amount
of past service that may be paid in the
current tax year.
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4. The elected official submits payments Elected officials have until January 31 of
for past contributions to PERA with the each year to make payments for past service
completed DCP Worksheet. The payments based upon earnings in the previous year.
may be made on a quarterly basis or at the Employers have until May 15 to make their
end of the calendar year. payments.

5. Upon receipt of the elected official’s In February of each year, PERA asks
payment, PERA bills the employer for the employers to report the taxable salary of
corresponding employer share of past elected DCP members who paid past
service. contributions for the prior tax year.

6. Annually, PERA mails to the elected
official with unpaid past service updated
costs along with a DCP worksheet.
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Annual Reports

Introduction

This Section explains the reports that are
requested from employers on an annual basis
and the statements mailed to PERA-covered
employees each year. First, we will discuss
the list employers must provide to PERA
identifying persons not participating in
PERA.

Annual Exclusion Reports
Formerly "Payroll Abstracts"

As part of PERA’s reporting requirements,
employers submit lists each year so PERA
staff can verify that persons eligible for
membership are actually enrolled. In
fulfilling this legal requirement, employers
have had two formats from which to select.
One format has been referred to as an
"exception report"” because it contains only
those persons who did not contribute to
PERA. The other option is to list ALL

individuals who received wages, including
PERA members and non-members (a
“payroll abstract"). In both options,
employers listed persons paid during the last
full pay period in their "contract year,"
which is May for school districts and
December for all other government agencies.

Effective the end of the 1993-94 school
year (for school districts) and 1994 calendar
year (for all others), the exception reports
and payroll abstracts will be replaced by a
single, standardized report referred to as an
Exclusion Report. This annual report will
be expanded to cover more than just those
persons employed during one pay period in a
year and to include the reason (using new
exclusion codes) individuals do not have
coverage in a qualified public pension plan,
as listed in Minnesota Statutes 356.30,
Subdivision 3.

A sample of the new report is shown
below. Detailed information and instructions -
can be found on the following pages.

Annual PERA Exclusion Report

Unit Number: 9999-00, 9999-01 Sample
Name of Employer: Anytown School
Contract Year: 1993-1994
Date Prepared: 6/6/94
.. Has | Salary for
Exclusion Social Security ~ Individual’s ~ Employment Annual Last Pa Pay
ode Number Name eased Salary ~ Period in Year Cycle
001 477-00-4869 Jones, John No $ 529.05 $ 326.99 Biweekly
003 473-47-2438 Anderson, Mary No 4,018.22 468.90 Biweekly
009 382-48-4859 Nelson, Joseph No 44,018.00 0.00 Annually
101 456-37-3755 Smith, Jane Yes 5,225.45 0.00 Biweekly
104 354-26-4826 Johnson, Allen No 525.00 525.00 Monthly
201 483-58-8888 Andrews, Mark No 5,055.45 505.35 Monthly
301 396-85-2849 Peters, Thomas No 3,945.43 123.45 Biweekly
302 493-58-2223 Hansen, Sally Yes 4,934.55 0.00 Biweekly
7/1/93 Reporting Manual For Payroll And Personnel Officers Page 1
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Who Is Included On The New
Report

The employer is to list all persons who
worked during the school year for school
employees and calendar year for non-school
employees but did not have pension
deductions withheld from their salary. This
includes all employees and independent -
contractors currently employed and those
who terminated service during the past year.

Do not include employees who were
not contributing to PERA at the start of their
employment or the contract year IF they
were enrolled in PERA before the year
ended. You should also not include
employees who hold positions for which
earnings are covered by Teachers Retirement
Association (TRA), Minnesota State
Retirement System (MSRS), Duluth
Teachers Retirement Fund Association,
Minneapolis Teachers Retirement Fund
Association, St. Paul Teachers Retirement
Fund Association, Minneapolis Employees
Retirement Fund, or any police or
firefighters relief association governed by
section 69.77.

Do not include independent contractors
when the individual or firm has provided
you with a Minnesota Tax or Federal
Employer I.D. number in place of a Social
Security number, or when you issue one
check to a firm for the work performed by
more than one of their employees.

There are two options in which Exclusion
Reports can be filed. One is for the
employer to generate the report and the other
is for PERA to send a blank report for the
employer to complete.

PERA will automatically send notification
to the employers 30 to 60 days before the
end of the school or calendar year. Included
with the notice will be a blank Exclusion
Report for employers to complete.
Employers can choose to use the form sent
by PERA or print their own.

PERA-Printed Exclusion Report

When PERA generates the Exclusion
Report, the employer name, ‘unit number,
and contract year will be printed. In
addition, columns will be identified for the
employer to complete. The items requested
will be the exclusion code, Social Security
number, name of person, person’s
employment status at year end, salary paid
for the year, salary paid during the last pay
period of the year, and pay cycle for the last

pay period.

The employer is to complete the report by
identifying persons who were not covered by
a qualified public pension plan. Refer to the
Item-By-Item Instructions for more detailed
information on the completion of this report.

Employer Generated Report

Employers who choose not to use the
single-page report generated by PERA may
print their own, as long as they do not alter
the report format. Whenever possible,
please print the Exclusion Report
information on standard-size paper (8.5" by
11"), rather than computer-size (13.5" by
11"). Currently PERA is not accepting the
Exclusion Report information on tape or
diskette.

When printing the Exclusion Report, list
the persons who were not covered by a
qualified public pension plan in numeric
order by exclusion code. Within each of
these codes, list the individuals in numeric
order by Social Security Number or
alphabetical order by last name. Leave a
blank line between each 3-digit exclusion
category (Oxx, 1xx, 2xx, etc.).

The specific information and format that is
required on the exclusion report is identified
in the Item-By-Item Instructions.
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Item-By-item Instructions

These instructions refer to the sample
Exclusion Report shown onthe first page.

1. Employer’s PER A-assigned six-digit
unit number(s). This number can be found
in the upper right-hand corner of your Salary
Deduction Report(s). If you have multiple
unit numbers, identify all numbers, such as
9999-01 and 9999-11.

2. Name of employer or government
agency.

3. Contract year dates being reported.
For school districts the contract year is based
on the school year starting July 1, 199X
through June 30, 199X; for all other
employers, the contract year is the calendar
year, January 1, 199X, through
December 31, 199X. '

4. Date prepared. This is the date the
employer completed or printed the report.

5. Exclusion code. This 3-digit code
(established by PERA) must appear for each
person to identify the reason the person is
not reported to PERA. Note: Employers
who print their own Exclusion Reports must
list their employees and independent
contractors in numeric order by exclusion
code. For each of these codes, list
individuals in numeric order by Social
Security number or alphabetically by last
name. Refer to the Exclusion Code Section
for a complete list.

6. Social Security Number. You are not
legally required to furnish the social security
numbers of persons who are not contributing
to this pension fund. We ask for these
numbers for identification and comparison
purposes to help up cross reference data
stored in our computer and filing systems.
To assist you, we will include social security
numbers in any written request we make for
clarification of a person’s exclusion from
PERA membership. We recognize that
social security numbers are classified as
private data and ensure that, if provided to

us, we will protect the privacy rights of the
individuals.

7. Names of persons who are or were
employed during the contract year but are
not contributing to a qualified public pension
fund.

8. Person’s employment status at
year-end. Ata minimum indicate whether
the person’s employment has ceased. You
may show the exact status if you so desire.

9. Total gross salary for the year. For
school districts this is gross salary earned
from July 1, 199X through June 30, 199X,
and for all other employers it is salary
earned from January 1, 199X, through
December 31, 199X.

10. Gross salary or wages for each person
during the last pay period of the calendar
year or the last pay period in May for school
districts.

11. Pay cycle. This is the type of pay
cycle for the last pay period. Such as
bi-weekly, monthly, annually, etc.
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Exclusion Codes

This 3-digit exclusion code (established by
PERA) must appear for each personto
identify the reason the person is not reported
to PERA.

Employers who print their own Exclusion
Reports must list their employees and
independent contractors in numeric order by
exclusion code. For each of these codes, list
individuals in numeric order by Social
Security number.

Oxx - Exclusion Codes which begin
with O relate to the employed person’s
affiliation with another entity.

001 Part-time employees who are also
full-time students enrolled in and
regularly attending classes at an
accredited school, college, or university.

002 Employee receives monthly disability
benefits from PERA.

003 Employee receives monthly retirement
benefits from PERA.

004 Foreign citizens with a work permit of
less than three years, or an H-1B visa
valid for less than three years of
employment.

005 Persons who are excluded from coverage
under the federal old age, survivors,
disability, and health insurance program
for the performance of service as
specified in United States Code, title 42,
section 410 (a)(8)(A) as amended.

006 Resident physicians, medical interns,
and pharmacist residents and interns
serving in a degree or residency program
in public hospitals.

007 Students who are serving an internship
or residency program sponsored by an
accredited educational institution.

008 Patient and inmate personnel who
perform services in charitable, penal, or
correctional institutions.

009 Independent contractors and their
employees.

1xx - Exclusion codes which begin with
1 relate to the position held by the
individual

101 Persons hired for a pre-determined
period of time to be less than six
consecutive months AND employment
has not exceeded six months. These
cannot be employees who are hired for
an unlimited period but must serve a
probationary period before they are
considered permanent employees.

102 Emergency employees who are
employed by reason of work caused by
fire, flood, storm, or similar disaster.

103 Persons who hold a part-time adult
supplementary technical institute license
who render part-time teaching service in
a technical institute. '

104 Volunteer ambulance personnel who are
advanced life support emergency medical
service staff who are not covered by the
PERA Defined Contribution Plan.

105 Election officers (judges).

2xx - Exclusion codes which begin with
2 relate to employees who have the
option not to participate in PERA

201 Elected public officers, or persons
appointed to fill an elected position
vacancy who did not choose to
participate.

202 Public hospital employees who elected
not to participate in PERA before 1972.

203 City managers or chief administrative
officers (see Minnesota Statutes, Section
353.028) who filed with PERA an
election of exclusion within six months
of commencement of employment.

3xx - Exclusion codes which begin with
3 relate to the salary of the employee
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301 Employees who earn $425 or less in a
calendar month.

302 Employees whose annual compensation
is stipulated in advance, in writing, to be
not more than $5,100 for a full calendar
year or school year for school
employees.

303 Employees hired after the start of a year
whose annual compensation is stipulated
in advance, in writing, not to exceed a
pro-rated amount, determined by
multiplying $425 by the number of
months left in the year.

4xx Exclusion codes which begin with
4 apply to persons who hold multiple
excluded positions at the same time.

401 Employee holds a part-time position for
which the monthly salary has never
exceeded $425 and this individual holds a
position of less than six consecutive
months.

402 Employee holds a part-time position for
which the annual salary has never
exceeded $5,100 and this individual holds
a position of less than six consecutive
months.

When Exclusion Reports are Due

Exclusion Reports are due in the PERA
office by August 31 of each year for school
districts and February 28 for all other
employers.

Certification of Annual PERA
Exclusion Report

The department head must certify the
accuracy and completeness of the Exclusion
Report before it is filed with PERA. A
Certification of Annual PERA Exclusion
Report form will be mailed to employers
with the notice requesting the annual report.
The department head will be required to

complete and sign the certification form and
return it to PERA with the Exclusion Report.

The department head authorized to sign the
certification would be the person in authority
of the county, school, city, township or
other government agency. For example, it
would be a county auditor, school
superintendent, city manager, or township
official.

Annual "Q" Status Reports

In March of each year, a report is mailed
to employers listing members who did not
have PERA withholding for a given month
with no status code reported on the Salary
Deduction Report. On this report, we ask
that the employer inform PERA of the
employment status of the member during the
time in which contributions were not
reported.

This information is needed in order for
PERA to determine if service credit can be
given for the months in which there is no
PERA withholding. Since PERA pension
calculations are based on months and years
of service credit, it is important that the
employers notify PERA of an employee’s
status during the time in which PERA
contributions are not withheld.

PERA service credit can be given for
months in which salary and contributions
were reported, up to one year for unpaid
medical or workers’ compensation leave, up
to two months for unpaid maternity/paternity
or adoption leave, and up to three months
each year for temporary layoff periods.
Service credit cannot be given to employees
who have no earnings due to not working for
a calendar month or employees on personal
or military leave (unless voluntary payments
are made for an authorized leave).

For an employer to avoid this annual
report, PERA status codes and effective
dates should be placed in the proper column
on the Salary Deduction Report.
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All status codes except Q are to be
reported only for a change in the
member’s status since the last reported
payroll-period. If-no-change in-status has
occurred since the last reported payroll
period, leave this item blank. Employees
with the status code of Q are to appear on
the report for each payperiod that it would
apply. An effective date must accompany all
codes except Q.

T = termination

K = unpaid maternity, paternity, or
adoption leave y

C = death

L = layoff

M = unpaid medical leave of absence
P = personal leave

X = military leave

W = workers’ compensation

A = returned from layoff, leave, strike,
worker’s compensation,

Q = A member (does not include a
PERA retiree or disabilitant) who is not on a
leave or layoff and is still considered actively
employed but has no earnings in the payroll
period. Among other things, it is used for
workers on strike and for part-time workers
who did not work during the pay period.

Employees Who Are On
Leave Status Beyond 13
Months

Once a year, a report is mailed to
employers who have employees on a leave
status for more than 13 months. We ask that
the employer confirm if the members
appearing on the report are still on an
authorized medical, personal or workers’
compensation leave without pay. This
information is requested so our records are
kept up-to-date. PERA membership ends
when you inform us that a person is no
longer on an authorized leave.

Elected Officials
Purchasing Past DCP
Service

In February of each year, employers
receive a listing of Defined Contribution
Plan (DCP) members who have paid more
than $200 in past contributions for the prior
tax year. We ask that the employer certify
the taxable income of the members listed on
the report and the amount the employee
contributed through payroll deductions in the
past year. The report must be returned to
the PERA office by February 28 of each
year.

This annual report is mailed to the
employers of elected officials who have
purchased past service in the DCP. The
information is used to ensure that these
individuals suffer no adverse income tax
consequences, as we need to determine that
the amounts (listed on the payment
worksheets) we have received are within
limits of Section 415 of the Internal Revenue
Code.
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Police and Fire
Consolidation Annual
Billing For Additional

Municipal Contributions

Actuarial valuations are conducted every
year to closely monitor the financial health
of your local plan. If your relief association
plan is not fully funded, the valuation will
determine the amount of the unfunded
actuarial liability of the relief association
benefit plan. The unfunded liability is
amortized to the year 2010. Your city will
be responsible for making an annual
payment to reduce this unfunded liability
until it is fully paid in 2010. This
amortization payment is referred to as your
city’s additional municipal contribution.

Additional municipal contribution
payments are to be made each year by
January 31. If payment is made after
January 31, but before December 31,
interest charges (presently 8.5 percent)
compounded monthly will be assessed for
late payment. If paid after December 31,
interest is charged at a rate four percentage
points higher than the assumed rate,
compounded monthly.

Financial Annual Report

In December of each year, employers
receive the PERA Comprehensive Annual
Financial Report. The information contained
in this report is to be a full and complete
disclosure of the structure and financial
status of PERA and its Funds. In addition,
we enclose the suggested footnote
disclosures for the employers’ annual
reports, so they are in compliance with
current accounting standards.

Personal Benefit Statements

In the fall, PERA issues statements to all
working Basic, Coordinated, and Police and
Fire Plan members. The Personal Benefit
Statement (PBS) reports the members’
service credits, employee contributions
made, and benefits earned through June 30.
The PBS also projects future retirement
benefits based on present earnings and
continuous service to the ages shown on the
statement.

The statements for Defined Contribution
Plan members are mailed semi-annually, in
the months of January and July. The
statement shows, for the past six-month
period, the employee contributions withheld
from salary and the matching contributions
made by the employer. In addition, the
statement reflects payments for past service,
if any were recorded in the six-month
period, as well as how contributions were
invested and the total value of the account
both at the beginning and the end of the
reporting period.

The employer will be notified of the
statements returned to PERA by the post
office. A letter will be mailed to the
employer listing the member names and
addresses of those statements returned to the
PERA office. We ask that the employer
return the listing with a more current address
for any member appearing on the report. If
a more up-to-date address is not available, so
indicate and return the listing to the PERA
office. Statements undeliverable will be
destroyed.

7/1/93
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